
 

 

 

Dear Parent: 

Making career plans is an important part of high school, but it can be a challenge …  

 Is your student wondering what courses to select for next year? 

 Are you wondering how to answer his or her questions about postsecondary education and 

careers? 

 Is your student having trouble choosing a career path? 

 Are you wondering what jobs will be available to him or her close to home? 

The Central Pennsylvania Gold Medal Initiative developed this toolkit to help you answer these and 

many other questions that are sure to come up as you walk your student through the maze of selecting 

the right high school courses now for a rewarding career or further education experience later.    We 

understand that parents like you want information to help make career related decisions with your son 

or daughter that will pay off. 

In this toolkit, you will find a wealth of resources, including information on making school count, how 

Pennsylvania State standards for career education and work can affect your child’s school experience, 

exploring careers and the importance of your involvement in the process.  We have included 

information on “hot” jobs in science, technology, engineering and math.  You will also find information 

on WorkKeys®, a nationally recognized skills assessment program endorsed by over 300 local employers.  

And speaking of local employers, if your student is hoping to stay close to home and still have a 

rewarding career, you will want to check out “A Look at the Workforce in Central Pennsylvania” for the 

kinds of jobs that will be in demand here over the next several years. 

Whether you are helping your student prepare for entrance into the workforce or a college experience, 

we hope that you will take time to read the information in this kit and use it to start a conversation with 

your student.  After all, many experts agree that as a parent, you have the greatest influence on your 

child’s career decisions! 

Good luck! 

The Central Pennsylvania Gold Medal Initiative 

 

The Gold Medal Initiative is made possible by funding from the Pennsylvania Department of Labor and Industry  

and by the Central Pennsylvania Workforce Development Corporation (CPWDC).   

For more information and resources from the Gold Medal Initiative and CPWDC, please visit www.cpwdc.org. 





 


PTA Goes to Work: A Guide for Parents 
Information contained in this document was compiled from the 


[PTA Goes to Work] Parent Guide, published by the National PTA 


in partnership with the U.S. Department of Labor, Employment and Training Administration. 


 


We know you want your child to grow up to be a successful, happy adult.  But, speaking for parents who have 


“lived and learned,” we also know that simply wanting good things for our children isn’t enough.  We have to 


help them find their way – help them think about the many possibilities life holds for them, and give them the 


tools and information to take control of their futures.  Whether your child is in elementary, middle, or high school, 


working on a GED, or a recent graduate, you will need to help plan an educational pathway that leads to a career 


that matches their interests and offers financial security.  It is never too early to begin helping your child plan their 


career. 


Building a Strong Foundation 


Elementary school is not too early to: 


1. Help your child develop routines for homework, 


chores, meals, and bedtime. 


 


2. Instill a love of reading by reading to your child, 


let your child see you read, limit “screen” time, 


and take your child to the library. 


 


3. Have high expectations for learning, help your 


child take responsibility for his or her choices, 


teach your child to set goals, and make sure your 


child knows you think he or she is a valuable, 


capable person and that you know he or she can 


succeed. 


 


4. Develop good relationships with your child’s 


teachers, arrange time to observe your child’s 


classroom, attend parent-teacher conferences, 


get involved in the school community. 


 


5. Match your child’s interests with career 


possibilities.  If your child likes art, discuss how 


adults use art to design houses, clothing, 


magazine ads, movie sets, and even toys.  If 


your child likes to help people, talk about 


different ways he or she can do that in a career 


such as teaching, medicine, athletic training, 


social work, or childcare. 


 


 


Making the Most of Middle School 


Middle school students need continued support and 


guidance from their parents: 


1. Attend an open house and help your child 


become familiar with his or her new 


surroundings. 


 


2. Meet with your child’s counselor and ask for 


advice on how to help your child transition into 


his or her new school. 


 


3. Set ground rules for your child.  Let your child 


know that he or she is expected to do his or her 


best in school. 


 


4. Stay aware of our child’s homework and school 


demands.  Keep track of your child’s 


assignments and deadlines.  Check, but do not 


do your child’s homework.  Encourage your 


child to do his or her best on homework 


assignments. 


 


5. Monitor your child’s progress on schoolwork, 


tests and grades, so you can address any 


potential problems or issues before they become 


larger. 


 


6. Remember your child’s next transition … high 


school.  Make sure your child is aware of the 


classes and programs he or she will need to take 


in middle school to prepare for high school and 


beyond.


  
Whether or not your child is thinking about college, decisions your child makes as early as 8


th
 grade can have a 


major impact on his or her future.   
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High School – the Future is Now 


Whether or not you have a college degree, the job market today requires a workforce that is prepared to take on 


the challenges and opportunities of the 21
st
 century.  Preparing your child to enter the workforce starts with you 


helping them make the most of their high school years.  Below are some things that your child will need to do to 


be successful in high school and get prepared for life after high school: 


 
Get Involved 


Getting ready for college or the workforce isn’t all academic.  Your child 


should find something he or she really likes doing and learn to do it well.  


Colleges and employers are attracted to young people who are responsible 


and have shown a commitment to learning. 


Do the Work 


Whether your child plans to go to college or directly into the workforce, he 


or she should plan to study and work hard through all four years of high 


school. 


Get Help 


Is your child having trouble in a class?  Many schools have peer tutors, students in upper grades who’ll help for 


free.  Your child should talk to his or her teachers or counselors and let them know if he or she needs extra help. 


Read 


Your child should read something – magazines, books, graphic novels, newsletters – at least 30 minutes every 


day, beyond study and homework.  Your child’s strength in reading is essential no matter what he or she decides 


to do. 


Get the College-Bound Facts 


How will your child know all the right moves to get into college?  He or she should ask someone who has done it.  


You and your child should get to know the school counselors.  Your child may want to talk to a career planner at 


a local college or a trusted teacher.  Research on the internet can also be helpful. 


Family Support 


If you haven’t been to college yourself, you may think you can’t help your child.  That’s not true.  You can talk to 


his or her counselors and help your child stay on the right path.  Your support will be critical as he or she begins 


to make important decisions about the future. 


Mentors 


Even though you are supportive of your child’s ambitions, the encouragement of other adults who can lend their 


enthusiasm will also help ensure your child succeeds. 


 


Adapted from Discover 10 Ways to Jump-Start College Planning:  Help your Child Take the Right Steps Now. 2007. 


The College Board, www.collegeboard.com. 


  


 
Preparing your child to 
enter the workforce starts 
with you helping them 
make the most of their 
high school years. 
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What’s Hot in the New Workforce? 


Advanced Manufacturing invents and creates products people need and want.  Whether it is clothing, 


computers, food, medicine, or cosmetics, virtually everything we use on a daily basis is manufactured. 


Aerospace offers hundreds of high technology companies along with NASA (the National Aeronautics and 


Space Administration) and other Federal agencies that work collaboratively in major sectors of aerospace, 


including commercial air, space exploration,  national defense, and research and development. 


Automotive includes jobs ranging from automobile service 


technicians to commercial sales representatives. 


Construction is the second-largest industry in the nation and is 


becoming increasingly high-tech.  This industry, consisting of mostly 


small, privately-owned firms, accounts for nearly 10 percent of all 


businesses.  There is a need for bright, talented people to fill the jobs 


at architecture and engineering firms and construction companies. 


Energy is an industry with job growth that is booming.  Along with an increased demand for traditional energy 


sources, there is increased emphasis on renewable resources like wind and solar energy.  The range of jobs is 


almost unlimited.  The most common entry-level field jobs usually require little or no previous training or 


experience.  Other entry-level positions, such as engineering technician, usually require at least a two-year 


Associate’s degree in engineering technology.  Within just a few years, engineers with four-year degrees may earn 


six-figure salaries. 


Financial Services is a large and diverse industry.  Jobs are available in a wide range of corporations and 


government agencies, as well as in banks and other financial institutions.  This career field allows employees to 


apply their math skills with strategic financial planning, quantitative analysis, investment management, and sales. 


Health Care careers are always evolving.  New research findings, technologies, and discoveries in the medical 


profession add fresh and ever-changing dimensions to this industry.  People looking for a challenge and variety, 


and who want to make a difference by helping people, can accomplish all that and more in the health care sector. 


Homeland Security encompasses a broad range of activities and occupations including emergency 


preparedness and response, border and transportation security, infrastructure protection, information analysis, and 


homeland defense.  Many homeland security jobs and career opportunities are with federal, state, and local 


government agencies, but there are also many other opportunities with private companies and nonprofit 


organizations. 


Hospitality consists of sectors such as hotel/lodging and restaurant/food service.  This industry is growing 


rapidly, which means there are many great career opportunities coming in the years ahead.  Jobs will be plentiful 


for first-time job seekers and those seeking part-time or alternative work schedules. 


Information Technology is critical to all facets of work in all industries and sectors, and is an industry in its 


own right.  America continues to suffer from a shortage of qualified IT workers with flexible and portable skills 


who can readily adapt and respond to ever-changing IT demands and processes. 


 
To succeed in the workforce, U.S. 
firms are in need of skilled 
workers who are flexible, 
knowledgeable, and scientifically 
and mathematically proficient. 
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Retail is a dynamic field that offers diverse career ladders, a wide range of employee benefits, and on-the-job 


training.  This sector is driven increasingly by high-end technology and requires advanced skills for certain 


positions. 


Transportation including air, road, rail, and water systems is an economically necessary industry that transports 


people, goods, and services globally each day.  Almost every industry in today’s economy requires drivers, 


operators, dispatchers, attendants, mechanics, and engineers in the transportation sector. 


 


Multiple Pathways to Career Preparation 


Vocational Training Schools and Community Colleges offer a wide variety of job training options 


lasting from a few months to two years. 


Colleges and Universities offer undergraduate and graduate programs leading to Bachelor’s, Master’s, or 


Doctoral degrees in training programs to develop the nation’s most highly-skilled workers.   


Military Service offers many more high-tech occupations than in the 


past – from pharmacy to journalism to electronics – preparing service 


people to enter the private sector as experienced and highly sought-after 


candidates. 


Apprenticeship opportunities allow the student to enter into an 


agreement with a program sponsor who assumes the responsibility of 


training. 


Industry Recognized Credentials are used to meet the needs of business and industry to assist employees in 


meeting certification requirement for their job. 


 


 


 


 


 


 


 


 


 


 


 


 


Reproduced by the Central Pennsylvania Gold Medal Initiative 


with funding from the Pennsylvania Department of Labor and Industry and  


the Central Pennsylvania Workforce Development Corporation (CPWDC). 


 
According to the Bureau of 
Labor Statistics, 90 percent 
of the fastest growing jobs 
require post-secondary 
education and training. 








Did you know the Pennsylvania State Board of Education expects your 11th grade student to know and be able to … 


  


Career Awareness 
and Preparation 


 Relate careers to individual interests, abilities and aptitudes 


 Analyze career options based on personal interests, abilities, aptitudes, achievements and goals 


 Analyze how the changing roles of individuals in the workplace relate to new opportunities within career 
choices 


 Evaluate school-based opportunities for career awareness/preparation  


 Justify the selection of a career 


 Analyze the relationship between career choices and career preparation opportunities 


 Assess the implementation of the individualized career plans 


 Review personal high school plan in light of current personal career goals and select postsecondary 
opportunities based upon personal career interests 


Career Acquisition 


 Apply effective speaking and listening skills used in a job interview 


 Apply research skills in searching for a job 


 Develop and assemble, for career portfolio placement, career acquisition process 


 Analyze, revise and apply an individualized career portfolio chosen career path 


 Demonstrate the application of essential workplace skills/knowledge in the career acquisition process 


Career Retention and 
Advancement 


 Evaluate personal attitudes and work habits that support career retention and advancement 


 Evaluate team member roles to describe and illustrate active listening techniques 


 Evaluate conflict resolution skills as they relate to the workplace 


 Develop  a personal budget based on career choice 


 Evaluate time management strategies and their application to personal and work situations 


 Evaluate strategies for career retention and advancement in response to the changing global workplace 


 Evaluate the impact of lifelong learning on career retention and advancement 


Entrepreneurship 


 Analyze entrepreneurship as it relates to personal character traits 


 Analyze how entrepreneurship relates to personal character traits through the ongoing development of the 
career portfolio 


 Develop an business plan for an entrepreneurial concept 


  


Parent Involvement = Student Success.  What can you do to help? 
 


Pennsylvania Academic Standards for Career Education and Work 


Developed by the Pennsylvania State Board of Education 


 








Did you know the Pennsylvania State Board of Education expects your 8th grade student to know and be able to … 


  


Career Awareness 
and Preparation 


 Relate careers to individual interests, abilities and aptitudes 


 Relate careers to personal interests, abilities and aptitudes 


 Explain how both traditional and nontraditional careers offer or hinder career opportunities 


 Explain the relationship of career training programs to employment opportunities 


 Analyze the economic factors that impact employment opportunities 


 Analyze the relationship of school subjects, extracurricular activities and community experiences to career 
preparation 


 Create an individualized career plan 


 Choose personal electives and extracurricular activities based upon personal career interests, abilities and 
academic strengths 


Career Acquisition 


 Identify effective speaking and listening skills used in a job interview 


 Evaluate resources available in researching job opportunities 


 Prepare a draft of career acquisition documents 


 Develop an individualized career portfolio 


 Explain, in the career acquisition process, the importance of the essential workplace skills/knowledge 


Career Retention and 
Advancement 


 Determine attitudes and work habits that support career retention and advancement 


 Analyze the role of each participant’s contribution in a team setting 


 Explain and demonstrate conflict resolution skills 


 Analyze budgets and pay statements 


 Identify and apply time management strategies as they relate to both personal and work situations 


 Identify characteristics of the changing workplace, including Americans with Disabilities Act accommodations, 
and explain their impact on jobs and employment 


 Identify formal and informal lifelong learning opportunities that support career retention and advancement  


Entrepreneurship 


 Compare and contrast entrepreneurship to traditional employment 


 Evaluate how entrepreneurial character traits influence career opportunities 


 Identify and describe the basic components of a business plan 


  


Parent Involvement = Student Success.  What can you do to help? 
 


Pennsylvania Academic Standards for Career Education and Work 


Developed by the Pennsylvania State Board of Education 
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Want your child to make 
successful career decisions? 


How to help your child plan and 
prepare for a successful future. 


Parent Involvement= 
Student Success 


Pennsylvania Department of Education 
Bureau of Career and Technical Education 


YOU are the biggest influence 
on your child’s life. . . use that 
influence to put your child on 
the pathway to success! 


How can I be involved with my 
child’s school? 


While home involvement is most important, 
your involvement with the school is also 
critical to your child’s success.  How can you 
get more involved with your child’s school 
life?  There are a number of ways: 
 


 Join the parent-teacher association 


 Attend open houses and back-to-school 
nights 


 Read school newsletters 


 Participate in after-school events 


 Get to know your child’s teachers 


 Support your child in school activities 


 Volunteer to assist with school functions 
and extracurricular activities 


Visit your child’s school frequently.  Call and 
make an appointment to talk to your child’s 
counselors and teachers.  By visiting the school, 
you can discover: 
 


 How your child is doing on classwork 


 How your child interacts with others 


 If the teacher is having disciplinary problems 
with your child 


 What activities you can do at home to help 
your child in school 


 


Pennsylvania-American  
Career Resource Network 


Pennsylvania Department of Education 
Bureau of Career and Technical Education 


333 Market Street 
Harrisburg, PA 17126-0333 


For more information call: Jay D. Cannon 
(717) 787-8022 


www.pde.state.pa.us 
 







Parental involvement begins at home.  By 
creating a positive home environment and 
encouraging communication, you are stimulating 
the learning process. 
 
Some simple ways to promote learning are to: 
 
1.   Encourage Reading and Writing 
Studies show that children who read at home 
perform better in school.  Keep books, 
magazines, and newspapers in your home.  
Help your child get a library card.  Discuss what 
your child reads.  Read to your child.  Encourage 
your child to write notes to friends and relatives.  
Have your child keep a journal. 
 
2.   Make School a Priority 
The first step to your child’s school success is for 
you to be supportive of school and education.  If 
school is not important to you, it will not be 
important to your child.  You can show your 
child that school is important by: 
 


 Speaking positively about your child’s 
teachers and counselors 


 Talking to your child about the benefits of 
education 


 Making sure your child goes to school on 
time, every day 


 Attending school functions, including parent-
teacher conferences and open houses 


 Answering phone calls and notes from your 
child’s teachers 


 


Expect 
Success! 


Make Time Count! 


Staying involved with your child helps build 
self-esteem, which in turn aids school success. 
 


 Use car time to talk with your child. 
     Turn off the radio. 
 


 Plan to eat at least one meal a day to-
gether as a family. 


 
 Look for things to do together as a family. 


Set high expectations for your child’s school 
performance, and your child will be more likely 
to meet those expectations.  Help your child set 
reasonable goals and work toward them.  Tell 
your child that you believe in his or her abilities 
and that is why you expect success. 


Research shows that parental support is more 
important to school success than a student’s IQ, 
economic status or school setting.  Parents 
influence everything from their child’s reading 
level to test scores. The benefits of parental 
involvement include: 
 


 Higher grades and test scores 


 Better behavior and more positive attitudes 


 Higher graduation rates 


 Better attendance at school 


 More homework completed 


 Fewer placements in special education 


 Greater enrollment in postsecondary 
education 


Why should you be involved with 
your child’s education? 


What can I do at home to help my 
child succeed? 


There are many ways to be involved in your 
child’s school success in the comfort of your 
own home. 
 


 Make sure your child has a good breakfast 
and arrives at school well-rested.  This 
helps your child stay alert and engaged. 


 Help your child create a routine for 
completing homework by setting a regular 
time and providing a quiet place to 
complete assignments. 


 Ask your child what he or she learned in 
school each day. 


 Limit the amount of time your child watches 
television or plays computer/video games.  
Monitor what they watch and play. 


 Praise and encourage your child often. 


 Celebrate your child’s successes.  Everyone 
has strengths, so help your child focus on 
the things he or she does well. 


What are the best ways to be 
involved? 


Nearly 78% of junior high students and 48% of high school 
students want their parents to talk to them more about school. 
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